Feier~ubs of ST guel Sctt

Please read these notes before
completing the Model Constitution

Cuidance riotes are avallable throlughout this
document to help explain certain points

A glossary of terms is contained under clause 14
All terms referenced in the glossary are highlighted
in bold

Please complete sections 1.7 to 1.3 an page 2 using
BLOCK CAPITALS

Far paper based applications (ie not online
applications) fast track charity registration, taking
approximately six weeks, s available to all members
using the PTA-UK Moded Constitution without
change (apart from completing clauses 1.7 to 1.3).
This can be reduced to ten working days if the

application s made online

Any Association wishing ta vary the PTA-UK Model
Constitution will need to agree changes directly
with the Charity Commission and wilt not be
eligible for the fast track scheme. Independent legal
advice may be required to amend this Canstitution

The FTA-UK Modal Constitution is the copyright
of PTA-UK and may be used by PTA-LIK Membear
Assoclations only

The charity created by this Constitution is an
upincorperated Association and as such the
Committee, who are trustees of the charity, are
personally liable for the acts and defaults of the
tharity

Whilst it right be unusual, it a PTA is taking on
loans. building works ar other labilities, employing
staff or giving advice to the public, PTA-UK
recommengs establishing the charity as a company
limited by guarantea in rder to obtain the
protection of limited liability for the Committee
Or, altermatively, a Charitable Incorporated
Organisation when these become available. Please
see the model memorandum and articles of
Association for charity companies (GE1) available

gy chacdlycommission.gow.uk

-UK

advancing education | supporting P

model =

Model Constitution for Parent Teach
(England and Wales)

The PTA-UK Model constitution is for use by Par

O ASSOCAA ToV

TAS

er Associations

ent Teacher Associations

(PTAs) and other home-schoel groups that are members of PTA-UK in England

and Wales. A Model Constitution for PTA-UK memb
available at pta.org,uk or from the PTA-UK Advice Lin

The PTA-UK Maedel Constitution must be adopted by

ars in Northern Ireland is
e 0845 850 5460.

the Association before it

can be used. See the PTA-UK Information sheet - PTA-UK Maode! Constitution

available at pta.org.uk for further guidance.

The declaration on the last page of this document must be signed by the
Chair of the meeting at which it is adopted and witnessed by a member of the

Association who is present at the meeting.

Charity Registration

To register as a charity, send the completed PTA-UK Wodel Constitution to the

Charity Commission for England and Wales:

Charity Commission Direct
PO Box 1227

Liverpool

LG9 3UG

0845 300 0218
charitycommissicn.gov.uk

This should be accompanied by a completed appli
trustee declaration (CC5c). Both forms are availabl

cation form (CCSa) and
le at pta.orguk and are

included in the PTA-UK charity registration pack. Keep a copy of the signed and

witnessed Constitution for your PTA records.

For further information, see the PTA-UK Information
—England and Wales.

Online Charity Registration

sheet Charity Registration

It is now possible to apply for charity registration anline. This is particularly

useful if registration is needed quickly as online appl
as ten working days.

cations can take as little
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VARIABLES LIST

Type of association

The type of Association depends arits
membership. Please see the guidance under clause
4 far further infarmation,

Name
We suggest X School PTA or The PTA of X School

If the supgested name of your Association is too
similar to anather charity already listed an the

Charity Cammission Register of Charities and

might cause confusion, the Charity Commission

may ask for It to be changed, Check the Register

of Charities before choosing a name, available ar

tharitycommiission.gov.uk

School
Plaase camplete the full name arid address o

the school.

The Committee

It is nermal for the size of the Committee to vary.

It Is wsual to have a named Chair, Treasurer and
Secretary and then a number of other committee
members. The minimum number with which it

is possible {0 continue operating is two; usually a
Chalr arid a Treasurer (see clause 6.5.5). There is no
restriction on the maximum number of committee
members/trustees. However be carsful that this
does not become toa large. An AGM is only quorate
if the number of members present 15 at least fwo
Times the number of committee members/trustees

n affice at the start of the meeting (clanse 5 3),

Onee the Committee has hieen elected you can
thers calcdlate the maximur number of EG-DPted
members; up to 50% of the total number of elected
committee members/trustees (clause 6.9.7), For
vrarrple, o Committee with =ight committee
members/trustees would be able 1o co-opt four

further committee members/trustees (6.3.7).

OBJECTS
The Objects (ie the
Association must

main purposes) of the

& exclusively charitable
under Enplish law or it will net be @ charity

and registration will be refused by the Charity
Commissian, The Qbjects included in this Model
Constitution have been verifled as sxclusively

charitable. However, your Association should make

sure that they refle
Association.

ct the true purposes of the

You may nesd to take your own legal advice if you
wish 1o alter the stated Objects and fast tr
registration will not be available

POWERS
The Powers are the legal means by which the
Objects (Clause 2 can be achleved,

Ihe Committee should understand any legal
restrictions on the fundralsing activities the charfty
ntial permanent trading

wants to undertake. 5t

fof the purpose of raising funds is not allowed,

HM Revenue and Customs (HMRC) can advise
an'the limits for small scale trading. Where an
Association will be relying on trading to raise funds
It is racommended that a separate, non-charitable
trading company should be used for the purpose

and specialist legal or accountancy advice sought.

se enables the Committee Lo cllocale

This Clau

LNas 1O ped Il i!\' 18es, Of 5
funds for part LrPOSes, of a5 raserves

1.VARIABLES LIST
The following variables specific to the Association shall be incorporated into
the model constitution.

1.1 Type of Association: (please tick the appropriate box)
Friends of the Schoaol: ‘V}
Home-School Association:
Parent Staff Association:
Parent Teacher Association:
Parents Association:
Other:

1.2 Association name in full THZ FPRAE~NOS O F s7TgiteSs
S o A SSRCARTTO
1.3 School name in full: st SAE2  DC TR
School address:
Building name and / or number ...,

1008

]

Street......... CAMMPOVSEOEDY @OALY
Town/city
County..

Postcode..
Country....

1.4  The Committee
The minimum number of committee members/trustees: 2

2. OBJECTS
The object of the Association (the Objects) is to advance the education of

pupils inthe school in particular by:

2.1 Developing effective relationships between the staff,
parents and others associated with the school;

2.2 Engaging in activities or providing facilities or|equipment which
support the school and advance the education of the pupils.

3. POWERS
The committee members/trustees have the following powers, which may be
exercised only in promoting the Objects:
3.1 To provide advice

3.2 Topublish or distribute information
3.3  Toco-operate with other bodies
34 Toraise funds (but not by means of permanent trading)
3.5 Toacquire or hire property of any kind

36  Tomake grants or loans of money and to give guarantees

3.7 o set aside funds for special purposes or as reserves against future
expenditure

38  To deposit or invest funds in any lawful manner (but to invest only
after obtaining advice from a financial expert and having regard to the
suitability of investments and the need for diversification)

38 To take out public liability and personal accident insurance to cover
Association meetings, activities, committee members/trustees, to
insure the Association's property against any foreseeable risk and take
out other insurance policies to protect the Association where required

3.10  To empley paid or unpaid agents, staff or advisers

© PTA-UK 2011
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It 1= supgested that an Association raintain

reserves ta cover planned expenditure and to meet

the kind of experditure which may be required

at short notice. However, reserves should not be

built up without an agraed Committee decision

¢ astimated to be requirad. Monies raised
[y the Asseciation must be spent on achieving the
Objects.

W
w

he Association should ensure that it has adequate
Insurance in place for all of its actiities. Full
membership of FTA

public latality and peesonal accident insurance to

automatically pro

cover Association meetings, activities, and the
committee members/trustees.

316 This clause covers employees, independent
contractars and voluritears. Care should always be
taken by a charity wishing to employ someane,

syer part=time but special care Is required if i

Is preposed 1o employ @ committee member/
trustee. |

alsn available from the

zlduse 9.2

{ 9.3. Further guidance is

harity Commission.}

3.15 This 'blanket provis an' is intended to cover any
other power not specitically mentioned. The
Association is still restricted to undertaking
activities to achieve the Objects.

4, MEMBERSHIP
4.1 The membership will vary according ta the type of
Association as set out in this Clause,

423 it sual for a Member of a charity to be

ovad from membership, but if this happens it
must anly be done for good reason e.g. because
rhe Member's presence represents a danger to the

schonl or [ts pupils.

Under the rules of Natural justice, the Member
oncerred must be given arf-opportunity to state
nis or hercase before a final decision is taken

and any decision to rermove a Member must be

justifiable

Like any other Committes detision this will be
made by a simple majority of the voles cast at the
neeling (s¢

any such decision be reco

clause 7.4). 10 s recommiended thet

‘ded in the minutes of the

Committee mesting

Hyan remove @ Member wlio = also 4 committee
member/trustee, they are automaticaly removed
from the Committee under clause 65.4. However,

1 committee member/trustee does

remaval as

nol a cally mean that the individual |5 also
remaved as a Member, so Il you want to remoue
somzone who s no longer @ committee member/
trustee o membership of the charty as well,

yotl will have to use the provision in 4.2,

5. GENERAL MEETINGS
4 General meeting 15 o formal gathering of
the members., These can either be Annual or
Extranrdinary [AGM or EGM)

7./ How aotice of 2 General meeting should be

given to members is dealt with in Clause 11, and

‘written' is detfined in clause 14.1. When giving
otlce each ‘day’ starts at midnight, and the day on

which notice s given does not count.

5.3 A Quorun s the minimum nurriber of members of

an Association that must attend the meeting for it

to be valid.

311 Toenterinto contracts to provide services to orjon behalf of other bodies

3.12  Ta pay the costs of forming the Association

3,13 To obtain and pay for goods and services as are necessary for carrying
out the wark of the charity

3.14 To open and operate bank and other accolints as the committee
members/trustees consider necessary

3.15  To do anything else within the law that promotes the Objects
BUT the Committee shall not undertake any activity in the school
premises without the consent of the headteacher.

4. MEMBERSHIP

Members of the Association are:

41

4.2.2

423

In a Parents Association, the parents, guardians or carers of any pupil

currently attending the school or

in a Parent Teacher Association, Parent

Staff or Home-School

Association as detailed above plus teaching and non-teaching staff

currently employed by the school or

in any other Association, for example a Frien
above and any person over the age of 18 wis

ds group, those described
hing to offer appropriate

support or help to the school and who is accepted by the Committee

as a Member
Membership is terminated if:

the Member dies

the Member resigns by written netice to the Association

the committee members/trustees may for good reason, regardless of

whether or not this is at the request of the

Governing Body or the

headteacher, exclude any person from membership or from attending

an event whose presence at or support of the s
to the school or its pupils or staff or might by
disrepute. Removal is not effective until the
been notified in writing of the proposal and
within 14 clear days, and the matter has been
representations made.

5. GENERAL MEETINGS (ANNUAL AND EXT

5.2

5.3

chool is deemed a danger
ing the Association into
Member concerned has
his/her right to respond
considered in light of any

RAORDINARY)

All Members are entitled to attend any General meeting of the

Association

All General meetings are called by giving 21 clear days written notice

of the meeting to the Members, The notice
time and location of the General meeting as
of the agenda

There is a quorum at a General meeting when
present is at least twice the number of comm
in office at the start of the meeting. The only
General meeting where the Association is be
Clause 13.

should specify the date,
well as give an overview

the number of Members
ittee members/trustees
exception would be at a
sing dissolved: please see
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5.8 It should be ol that the required majority is not

a majority of the members present at the meeting

but of the votes

& The casting vate given to the person wha is in

charge of the mmeeting Is iiitended to enatile the

=18

meeting Lo p with its business. It is usual for

the casting vote 1o be made in favour of allowing

turther debate on the matter on a future occasion

5.7{ An AGM is essential to the running of the
5.8 Association. Thay give a regular opportunity for
members 1o reviow it activities

|l Associations to have their

serdantly examined. This is

L PTA-L

accounts |

K requirgsa

3 wm\l?ﬂ':m

of the PTA-LIK tion linkad insurance for cover

apainst fraud or dishonesty by & Treasurer or another
committee member/trustee. For further information

o auditing arrangaments required by the Charity

Cammission, please refer to Clause 10,

S.8.5 A Patron, President or Vige-President has no

constitutional responsibilities meaning they can not

vote at Committee meetings. However, they may

ba invited to address members or to represent the
Association cri forimal pecasions or'when seeking

public suppart

5.8 an urpentor important matter (suchas the

meandmant of the Canstitution) which must be

decided at a General meeting carl
ve deall with at an AGM, then an ¢

eeting needs to take place: This meeting is called
S L (=]

1o conveniently

ditional

an Extracrdinary General meeting.

6. THE COMMITTEE

This clause sets out the composition of the charity's

Coverning Rody. At start up and prior te the first
AGM, when formal elections can be held, & steering
group can be formed by the people that are listed in
1 AGM and forimal

elections will be held as soon as possible after start

lause 4.1, 11 is ex

up. If @an AGM s held to adapt this constitUtian this

would also provide an opportunity to hotd elections.

Those who start as committee members/trustees
and any people who are subsequently appointed
at an AGM must be members (under clause 4.7).
Co-opted members, wiho are not appointed at the
AGM, are nol required to be members, but if they
wish to be elected to the Committee at the next
AGM, they must be @ Member.

bvery committee member/trustee, howaves
appainted, is iegal‘_y # charity trustee and owe

2 duty towards the charity (in this cass, the
Association) rather than to whoever has made the

appomtment

Jnder section B3 of the Charities Act 1993 as

amended by the Charities Act 2006 a written

standu should be exeruted whanever
1 committee member/trustee s loctrd or
appointad This can be done by racording the
gutcame in the minutes of the AGM at which
the election of committee members/trustees

takes place
6.2 This provides fof the committee members/
trustees 1o be elected each year at the AGM
6.7 It i usually helpfil 1o allow rhe Committee to

co-opt a number of its members, for example to
flll @ vacancy that arises during the year or enlist

members with particular skills. The tatal number
i

54  The Chair or (if the Chair is unable or unwilling to do so} some other
committee member/trustee elected by those present is in charge of a
General meeting

55  Except where otherwise provided in this Constitution, every issue at a
General meeting is decided by a simple majority of the votes cast by
the Members present at the meeting

56  Except for the Chair of the meeting, who has|a second or casting vote
where a vote is equally divided (tied), every Member present is entitled
to one vote on every issue

5.7 The Association must hold a General meeting within twelve months of
the date of the adoption of this constitution. Thereafter, an AGM must
be held in each subsequent year and not more than 15 months may
elapse between successive annual General meetings.

58 At an AGM the members:

58.1 receive the accounts of the Association for the previous financial year

58.2 receive the report of the committee members/trustees on the
Association's activities since the previous AGM

583 elect the committee members/trustees

584 appoint an independent examiner or auditor for the Association

585 may confer on any individual {with his or her consent) the honorary
title of Patron, President or Vice-President of the Association

586 discuss and determine any issues of policy or deal with any other
business put before them

59  An EGM may be called at any time by the Committee and must be
calied within 27 days to happen within three months of a written
request to the receiving committee members/trustees from at least
ter members.

6. THE COMMITTEE

6.1 All members of the Committee are trustees of the charity and have
control of the Association, its property and funds. The Committee
members are referred to in this document as committee members/
trustees. ‘

; \

6.2.1 Committee members/trustees shall be elected at the AGM and shall
hold office until the next AGM

6.2.2  All committee members/trustees, except those who are co-opted,
must be members of the Association

6.3.1 Committee members/trustees shall have the power to co-opt
committee members/trustees at any time, and co-opted committee
members/trustees shall serve until the date of the next AGM

632 The number of co-opted committee memb rs/trustees must not be
more than 50% of the total number of committee members/trustees

6.4  Nominations for election to the Committee may be made by any

Member of the Association and seconded by another. Such nominations

must have the consent of the nominee. Nom|

inations should be made

in writing to the Chair at any time until the élection process has been
completed. If no nominations or an insufficient number are received

© PTA-UK 2011
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65.5

P

o co-opted committee members/trustees must
nat be more than 50% of the total number of all
other committee members/trustees. So, If vour
Committee has ¢ipht committee members/
trustees, it is possible o have up Lo (our co-opted

committee members/trustees.

There are various reasons wiy a committee
member/trustee wolld have (o cease belng 2
Member of the Committee:

The Charities Act 1993, as amended by the Charities

Act 2006, detalls various reaspns why a committee
member/trustee would be d

any conviction involving deception or dishane

itied, including

untess legally spant; undischarged bankruptcy,

rarmaval from being a trustee for misconduct;

disqualification fromt being a company directar or

beipg subject to orders under the Insolvency Act

Embarrassing problems car arise when a
committee member/trustee beromes too il or
infirm 1o be expected to take full responsibility
ssk. The Committee may wish to make

B A

der clause 8.2 to raquire 2 committee

far the 1

arule u

member/trustee who appears (heapable to undergo

a medical examination. It is anticipated that such
3 requiest would in most cases lead to @ voluntary

resignation

Committee members/trustees shouid not be

able to walk away frarm thelr responsibilities
without leaving at least two remgining committee
members/trustees. Ay Association without at
[zast two committee members/trustees in place

will therefare he forced to dissolve (see Clause 13)

This is a' imion, Keep inmind though

I (s

SQMeont smoved as & member under
clause 4,2, they are automatically removed as

+ committee member/trustee under 654 1
cpienne s unsuitable to be a committee
member/trustee biut you are happy for them to

in as a member then remove them under this

clause, and they can still continue to be a member.
Co-opted committee members/trustees who

are ot members, can smoved under this

clause

41l committee members/trustees are cnilitiod

to recover from the Association whatever funds

they may have had to pay oul 8s & conSequence
of running the Association, eg paying for goods
or services drdered by therm and supplied to the

charity.

Occasionally a mistake pecurs in agpointment
pracedures, If a mistake of this kind is discovered
it dogs not retrospectively invalidate previous
decisians but should ke put ripht belore turther

declskans are taken,

COMMITTEE MEETINGS

This Clause deals with the meetings and
proceedings of the Committee.

The Committee can decide the number of times

it neads to meet to carry out its work but the

inimum number is three during an academic year.

This clause provides = farmula for calculating

the quarur. This is the minimum number of

committee members/trustees who mist be

present for the Committee meeting 1o be valid. For

avample, for a Committee with ten committee

before the AGM, any Members present may nominate a person, with
their consent, and that person may be appeinted by a majority vote of
those present.

65 A committee member/trustee (whether elected or co-opted)
automatically ceases to be a committee men]‘ber/trustee if he or she:

6.5.1 isdisqualified under section 72 of the Charities Act 1993 as amended by
the Charities Act 2006 from acting as a charity trustee

6.5.2 isincapable. whether mentaily or physically, of managing his or her own
affairs

6.5.3 is absent from three consecutive meetings of the Committee without
prior notification to the Secretary

654 ceases to be 2 member of the Association

6.5.5 resigns by written notice to the Committee but only if at least two
committee members/trustees remain in office

6.5.6 is removed by a resolution passed by a majority of other committee
members/trustees. Rermoval is not effective until the committee
member/trustee concerned has been notif iEdﬁn writing of the proposal
and his/her right to respond within 14 clear days, and the matter has
been considered in light of any representations made

66  All committee members/trustees shall be entitied to reimbursement
of reasonable out-of-pocket expenses (including hotel and travel costs)
actually incurred in the administration of the Association.

6.7 Aretiring committee member/trustee is entitled to an indemnity from
the continuing committee members/trustees at the expense of the
Association in respect of any liabilities properly incurred while he or she
held office.

6.8 A technical defect in the appointment of a committee member/
trustee of which the Committee are unaware at the time does not
invalidate decisions taken at a meeting.

7. COMMITTEE MEETINGS

7.1 The Committee must hold at least three meetings every academic year.

72 A quorum at a Committee meeting is 50 per cent, rounded up to
the nearest whole number, of the total current membership of the
Committee.

73 The Chair or, if the Chair is unable or unwilling to do so, some other
committee member/trustee chosen by the members present is in
charge at each Committee meeting.

7.4 Every decision may be made by a simple majority of the votes cast ata
Committee meeting. A resolution which is in writing and signed by all
committee members/trustees is equally valid. The resolution may be
contained in more than one decument and will be treated as passed on
the date of the last signature.

7.5  Except for the Chair of the meeting, who has a second or casting vote,

every committee member/trustee has one vote on each issue.
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53

10.
10.1

members/trustees, 4 (uori would be reached
with five committee members/trustees.

It may be necessary for the Association to make

a decision autside of the Committee meetings

This can be done by written resolution but has to
b cipned by @l committee members/trustees.
this needs 1o be passed unanimously because
decisibns taken by written resolution do not allow
an oppartunity to debate an issue as would happen

at d meeling.

Thie casting vote is glien to the person who is in
fils

mest

of the meeting and is intended to enable the

2 to proceed with its business, It is usual for
the casting vote to be given in favour of allowing

further debate on the matter on a future occasion

POWERS OF COMMITTEE

The Committee is legally responsible for the
actions of any sub-committee. It is therefore
prutlent for each sub-committes to include at
[zast one committee member/trustee. The
Committee should define the responsibilities of
sach sub-committee with care It is essential in all
cases for sub-committees to report back to the

main Committee. Whilst the power to delegate is

not limited to any particular function, it is usually
appropriate tor the final decision on major matters
of policy or resdurces to be taken by the main
Committee.

The Committee is allowed to make rules to govern
different aspects of the running of the Association

that are not alreddy gaverned by this dacument

PROPERTY & FUNDS

Any property of the Association is held on trust
to achieve the Objects and does not belong to the
members,

The Charities Act 2006 allows triistees 1o receive
persor al beneht from the charity, However, il 1s
recommerded that this be carefully managed. This
clause sets out the precautionary measures that are

requirad.

Ihe committee member/trustee <hould not take
part in making any degision fram which they might

persanally benefit

RECORDS & ACCOUNTS

The keeping of adequate records is essential if the
Association s to e propedy run. The need for 4
charity to have its accounts either independently
examined or professionally audited is a requirement
of charity law and is determined by the level of
arnual intome. The current threshald for charity

accounts to be independently examined is £25,000.

Thie independent exarmination does ot have to
be conducted by an auditor and can be done by

a person the Committee reasonably believes to

hawe the required ability and practical experience
far example, a school bursar or teacher. The person
chosen must not be involved with the Committee

nai be a mermber of their family.

harities with

an income over £250,000 and £500,000! Further
information is available from PTA-UK or the Charity

Audit requirements increase forck

Commission

Please see 4.8.4 for further information on the

fequirament for a7 independent examination of
accounts which is a stipulation of PTA-UK insurance

COver

8. POWERS OF COMMITTEE

The following powers are available to the Committee to help run

the Association:

8.1  Todelegate any functions of the Committee tD sub-committees. These
must consist of two ar more persons appomted by the Committee but
at least one member of every sub- committee must be a committee
member/trustee. All sub-Committee proceedings must be promptly
reported to the main Committee.

8.2  To make Rules consistent with this Constituti(?n about the Committee
and sub-committees, to govern proceedings at General meetings and
generally about the running of the Assoctatlon including the operation
of bank accounts and the commitment of funds.

9. PROPERTY & FUNDS

9.1  The property and funds of the Association must only be used to fulfil
the Objects (see clause 2).

92  Committee members/trustees can enter into confracts with the
Association for the provision of goods and services to the Association
(but not contracts of employment with the Association except with
the prior written consent of the Charity Commission) provided that:

9.2.1 the maximum amount is set out in writing and is reasonable for the
sepvices provided

922 the committee members/trustees are satisfied that the agreement is
in the interests of the charity before entering into it

923 the total number of committee members/trustees entitled fo such
remuneration is in the minority from time to time.

93  Whenever a committee member/trustee has a personal interest in a
matter to be discussed at a meeting, the committee member/trustee
must:

9.3.1 declare an interest before discussion begins on the matter

9.3.2 withdraw from that part of the meeting unless expressly invited to
remain in order to provide information

93.3 not be counted in the quorum for that part of the meeting

9.3.4 withdraw during the vote and have no vote on the matter.

10. RECORDS & ACCOUNTS

10.1  The Committee must comply with the requirements of the Charities

10.1.1 annual reports
10.1.2 annual returns

10.1.3 annual statements of account

102

10.2.7 all proceedings at General meetings
10.2.2

10.2.3 &ll reports of sub-committees

Act 1993 as amended by the Charities Act 2006 as to the keeping of
financial records, the audit or independent examination of accounts and
the preparation and transmission to the Charity Commission of:

The Committee must keep proper records of:

all proceedings at Committee meetings
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11. NOTICES

Reference Is made 1o 'notice’ in various places in

the Canstitution [see clauses 4, 5.2, 855 and 12.1).
This tlause makes cledar how members should be
notified What is meant by, ‘written”is defined in

Clausa 14

12. AMENDMENTS
Amendmerts to the FTA-UK Model Constitution
may he needed as the Association develops. This
clause gives you the power to make necessary
smendiments. Please nate that mora than a
simple majority 1s required Lo agree any proposed

amendimenl.

]

The members must be given advance notice of
proposed amendments ta the Constitution. When
piving notive each 'day’ srarts at midnight, and the

day onwhich notice |5 given does nat count.

It is vital that the Constitution s nat amended in a

way which makes it impossible for the Association to
continue to operate. Therefore, under this clause, certain
amendmer

1ts are nat valid, ie If adopted they will not

count s ndments and will not be registerad by the

Charity Commissian, The bivo cases are:

(i where there (s a fundamental change in (he
Objects, ie where the new purpeses are of a kind
which a previous supporter could not reasonably be
expectad to have foreseen when contributing to the
Association’s funds

(i) where the chiange in the Cohstltition would cause
the charlty to-become a non-charitable body:
Roth issues need to be considered for all proposed
amendments. [t will normally be apprepriate to
seak legal advice of consult the Charity Comimissian

before the proposed amendments are drewn up

™
oY

The Charity Commission should be notified
promiptly of all amendments that are made

Any arnendment made 1o the PTA-UK Maodel
Constitution prier to charity registration needs ta
be agreed directly with the Charity Commission
and therefore would disqualify the application
for registration throwgh the PTA-UK Tast track

registralion scneme

13 DISSOLUTION
it 15 nat unusial for unincorporated charitable
Associations to reach the end of their useful life
and decide to disselve. Thigclause provides that
such @ decision may be made at an EGM or an

AGM where correct notice 15 ghven, Thereafter, the

dobts and liabilities must be pald Any remaining
assets must be used for furthering the Objects or
for chiaritable purposes which are within or similar

10 the Objects.

13.2 This clause allows for any remaining assets to be
passed to the school or, if the schoal 5 or will seon

be closed, to anether school.

134 The Committee will not be relievad of their
responsibilities uritil they have cormplleted this
task and have sent a final report and statement of
secounts to the Charity Commission, The Charity

Commission will then remove the Association from

the Register of Charities

103

10.4

Annual reports and statements of account relating to the Association
must be made available for inspection bJﬂ any member of the
Association.

The Committee must notify the Charity Commission promptly of any
changes to the Association’s entry on the Register of Charities.

11. NOTICES

111

11.3

12. AMENDMENTS

Motice of any General meeting of the Association may be sent by
hand, by post, by suitable electronic communication {email) or in any
newsletter distributed by the Association to its Members. Notification
by hand may include distribution to parents.!gual’dians and carers via
their children with or without other communications from the school

The address at which a Member is entitled to receive notices (if sent by
post) is the last known address of the Member

A technical defect in the giving of notice which the Members or
committee members/trustees are unaware of at the time does not
invalidate decisions taken at a General meeting.

This Constitution may be amended at a General meeting of the Association

by a two-thirds majority of the votes cast, but:

121

T2

12.3

The Members must be given 27 clear days' notice of the proposed
amendments.

No amendment is valid if it would make a fundamental change to the
Objects/clause 2 or destroy the charitable status of the Association
and no amendment may be made to clause 9 \without the prier written
consent of the Charity Commission.

A copy of any resolution amending this constitution must be sent to the
Charity Commission within 21 days of it being passed.

13. DISSOLUTION

13.1

13.2

The Association may be dissolved by a resolu%ion presented at an EGM
or an AGM where this is included in the notice of the meeting. The
resolution must have the agreement of two t;hirds of those voting and
must give instructions for the disposal of anjy assets remaining after
paying the outstanding debts and liabilities of the Association

The net assets shall not be distributed among the Members of the
Association but will be given to the school fo:r the benefit of the pupils
of the school. In the event of the school closing any remaining funds
could be distributed to a neighbouring school or schools as selected by
the Committee. ‘

IF it is not possible to dispose of assets as described in clause 13.2 then
the assets can be given to another charitable cause provided that the
cause is within the Objects of the Association.

The Trustees must notify the Charity Commission promptly that the
Association has been dissolved. The Trustees must comply with any
request from the Commission including providing the Association’s
final accounts.

© PTA-UK 2017

Page 7



ADOPTED AT A MEETING HELD 14. INTERPRETATION
14.1  In this Constitution:
AT (Blace) . address: means a postal address or, for the purposes of electronic

. . ication, ; -mai ress or a text ssage
ST CLILES Scrool. cornrnumcatmn a fax qumber an e mail a@d ess ext messag
number in each case registered with the charity

ON [Date) : AGM: means an annual general meeting of the Members of the
92 Association
sl omarcn ZQ\3... : the Association: means the charity comprised in this constitution
NANE the Chair: means the Chair of the Association elected at the ACM
\hr\ vALQ H(M’:» ba U : charity trustees: has the meaning prescribed by section 97(1) of
" 3 e the Charities Act 1993 as amended by the Charities Act 2006. Every
committee member/trustee is legally a charity trustee.
B . clear day: means 24 hours from midnight following the triggaring event
HQOLDH'QPL(A.&L’ ________________________________________ . the Commission: means the Charity Commission for England and
Wales: charitycommission.gov.uk
SIGINATURE . the Committee: is the Governing Body of the Association and includes
\)u‘Y\,ﬂ Ao ok all elected and co-opted committee members/trusteas
e . committee member/trustee: means a Member of the Committee

{Name and sipnature of Chair of reeting)

elected at the ACM by the Membership

co-opted committee member/trustee: means a Member of the
Committee appointed by the committee members/trustees in
accordance with clause 6

EGM: means a general meeting of the Members of the Association

WITNESS NAME which is not an AGM

K.A:sz'—"l\-\ ) 6!"1‘/’\-1\5 7 Ad . fundamental change: means a change that would not have been within
the reasonable contemplation of a person making a donation to the
Association

ADDRESS 57", =\ LS Se -

?ﬁW‘Pl‘b*cof_Q Q.b‘eouﬁ-l C-fﬂqDO'\i general meetings: means any AGM or EGM

Governing Body: means the Governing Body of the school

OCCUPATION : headteacher: means the headteacher or Principal of the school

L NS NESES pAAN ¢ independent examiner: has the meaning prescribed by section 43(3)(a)
LA, g of the Charities Act 1993

g Member and Membership: refer to Members of the Association as set
out in clause 4

months: means calendar months

(Narmie, address, occupation and signature of witness) . the Objects: means the charitable Objects of the Association set out
in clause 2
. permanent trading: means carrying on a trade or business on a

continuing basis for the principal purpose of raising funds and not for
the purpose of actuzally carrying out the Objects

written or in writing: refers to a legible document on paper including
a fax message or an electronic communication where the Member or
co-opted comrmittee mermber/trustee has agreed to receipt of notices
by electronic means

year: means catendar year

14.2 References to an Act of Parliament are references to the Act as amended
or re-enacted from time to time and to any subordinate lagislation
made under it.

Parent Teacher Associations LK JI'_;“""!'J'i\-.\ll,;h 1072833, a COIMPpany Iirrited by gliarantee ar direp
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